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PARENT REQUEST FOR RECORDS

In accordance with Federal and State statutory requirements concerning confidentiality of school records, I request and give my permission to release information about my child:

Name of Student:  ________________			Date of Birth:  __________

I hereby request the following records, which may include, but not be limited to:Contents of Special Education File, including, but not limited to:
· Parental Consent for Initial Placement (signed)
· Notice of Meetings
· Data Review Reports (signed)
· Team Evaluation Summary Reports
· Evaluation Score Sheets/Testing Protocols
· Observation Records
· Eligibility Determination Form (signed)
· Individualized Education Program Plans (signed)
· Meeting Recordings and Notes
· Functional Behavioral Assessments
· Behavior Intervention Plans
· Certificates of Restraint/Seclusion Training for Paraprofessionals, Teachers, and Administrators
· Manifestation Determination Reviews (signed)
· Prior Written Notices
· Progress Reports 
· Related Service Logs (SLP, OT, APE, Counselor)
· Contents of Cumulative Files
· 504 Plans, Evaluations, & Meeting Notes
· Psychological, Medical, and Health Plan Records
· Report Cards, Midterm Reports, Notices of Unsatisfactory Performance
· Behavior Tracking Forms, Data, & Charts/Graphs
· Logs of Parent Communication (Class Dojo, SeeSaw, Parent Square)
· Disciplinary, Incident, Accident, Bullying, Victim, & Classroom Concern Reports
· Attendance, Truancy Letters, Class Schedule, Transcript
· MTSS, SST, & RTI Documentation  
· All Informal Assessments: Progress Monitoring, Curriculum-based, Classroom, School, State
· Emails naming minor child or parents for the past twelve (12) months, excluding emails regarding student academic assignments (Canvas, Skyward, Powerschool, Google Classroom).


REQUEST UNDER IDEA: Parents of students who qualify for Special Education under the Individuals with Disabilities Education Act (IDEA) have the right to student education records in order to participate meaningfully in the IDEA process. Schools must provide “any education records relating to their children that are collected, maintained, or used by the agency” within 45 calendar days or “before any meeting regarding an IEP,” hearing, resolution session, or meeting to discuss “provision of FAPE to the child.” (34 CFR §300.613(a)) & 34 CFR §300.501).” Such meetings include data review, evaluation, eligibility, initial placement, IEP, IEP addendum, change of placement, behavior intervention plan, discipline, manifestation review, exit from services, etc. Email messages are considered educational records under IDEA as they contain information directly related to the student and are maintained in an electronic database.  

REQUEST UNDER FERPA: All records in this request are also educational records under the Family Educational Rights and Privacy Act (FERPA), (20 U.S.C. § 1232g; 34 C.F.R. §§ 99.00 et seq.) FERPA protects the privacy of student education records. Enacted in 1974, FERPA grants parents specific rights to access and review the student’s education records maintained by the school (20 U.S.C. § 1232g(a)(1)(A); 34 C.F.R. § 99.10). FERPA requires education records to be provided within a reasonable time, but not more than 45 days after receipt of this request. 34 C.F.R. §99.10(b). Email messages are considered educational records under FERPA as they contain information directly related to the student and are maintained in an electronic database.  
DIGITIAL COPIES REQUESTED

Regarding a parent’s right to “inspect and review” documents, the IDEA and FERPA policy frameworks were drafted during an era when paper files were the norm. Today, digital platforms and data systems have placed nearly all education records behind electronic privacy walls, creating “circumstances [that] effectively prevent the parent from exercising the right to inspect and review the student’s education records.” For this reason, digital copies of all student education records are requested. 34 CFR §300.99.10.  


REQUEST UNDER HIPAA: Permission is also granted for release of protected health information under HIPAA.  

REQUEST UNDER GRAMA. Any requested records not considered by District to be education records are, hereby, requested under the Government Records Access and Management Act (GRAMA). Utah Code § 63G-2-204(1). (GRAMA) requires a written request containing the requester’s name, mailing address, daytime telephone number, and email address, if the person is willing to receive communications by email. 

Signature of Parent: _____________________________	 Date: ______________
Printed Parent Name:  ___________________________	 Phone: _____________
Please send digital records to:  ___________________________________________
						           	(Email)
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